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 The Bureau of Purchasing serves as the central authority for all
City Departments, Boards and Commissions’ procurement and
purchasing needs.
 Its mission is to serve the public by modernizing procurement

and contracting procedures, implementing a fair and
transparent procurement process while engaging local
businesses, and maximizing purchasing value by applying the
best procurement practices.

About the Bureau of Purchasing
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Registration with the Supplier Portal
What is BRASS?

BRASS stands for Budget, Requisition & Accounting Services 
System.
New financial platform launched in June 2019.
New platform for supplier management, bidding opportunities, 

PO and contract, invoice submission, and payment release.
 The Supplier Portal is the external interface of BRASS with 

individuals and entities who wish to do business with the City.
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Office of Procurement / Bureau of Purchasing
What do departments, boards, and commissions buy?

• Range of purchases:
• Citywide: office supplies, computers, copiers, uniforms, business cards, building repairs, copy 

paper, janitorial services, vehicles repairs.
• Majority: security, maintenance supplies.
• Minority: medical supplies, ammunition.
• Rare: airplane parts, radiation detection equipment.

• Types of purchases:
• Materials and supplies: all departments, boards and commissions.
• Services: Professional (architect, lawyer) or Non-Professional (janitorial, security).
• Construction: Capital Project Administration (building), Public Works (roads), Property 

Management (city facilities), NORD (recreational centers), New Orleans Public Library 
(branches).
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Office of Procurement / Bureau of Purchasing
What Will You Find On The Supplier Portal?

• Methods of Procurement
• Invitation to Quote – INFORMAL

• Informal solicitation to purchase goods and non-professional services with a budget of less than 
$20,000.

• Invitation to Bid – ITB
• Formal solicitation to purchase goods and non-professional services with a budget of $20,000 or 

more.
• Request for Proposals – RFP

• Formal solicitation to hire a professional services provider with a budget of $15,000 or more.
• Request for Qualifications – RFQ

• Formal solicitation to hire an architect or engineer on qualifications with a budget of $15,000 or more.
• Other:

• Request for Information – RFI
• To gather information and/or interest for upcoming opportunities.
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Office of Procurement / Bureau of Purchasing
Current Bidding Opportunities – View Those Solicitations And More On 
BRASS

• Services
• Event No. 1772 – RFP for NOAB - Luggage Cart Services
• Event Nos. 1862 and 1863 for Sanitation – Waste Collection Services
• Event No. 1927 – RFQ for Capital Projects – New Orleans Museum of Art Phase II Repairs
• Event No. 2032 – RFQ for NOAB - Outside Counsel Legal Services
• Event No. 2051 – ITB for Public Works - Turf Maintenance/Former Agriculture Street Landfill
• Event No. 2057 – RFQ for Mosquito - Biosafety and Biosecurity Consulting

• Materials and Supplies
• Event No. 1916 – ITB for Mosquito - Helicopter 
• Event No. 2087 – Informal for Homeland Security - Crime Center Camera Lights
• Event No. 2088 - Informal for Homeland Security - Camera Internal Components
• Event No. 2089 – Informal for NORD - Pool Chemicals
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Office of Procurement / Bureau of Purchasing
Current Bidding Opportunities – View those solicitations and more on 
BRASS

• Construction (ITB)
Event No. 1905 – Dept. of Public Works - RR005 - Bayou St John, Fairgrounds, Seventh Ward Grp C
Event No. 1966 – Dept. of Public Works - RR045 - Filmore South Group D (FRC)
Event No. 1973 – Capital Projects - George Washington Carver Park Improvements - Zone A (Re-Bid)
Event No. 1984 – Dept. of Public Works - RR061 - Gentilly Woods Group F (FRCPI) - (Re-Bid)
Event No. 1999 – Dept. of Public Works - RR125 - Dillard Group A and B ( PMOPI/FRC)
Event No. 2039 – Dept. of Public Works - Streetlight Repair and Rehabilitation Services
Event No. 2058 – Parks and Parkways - Citywide Tree Planting (Re-Bid)
Event No. 2059 – Capital Projects - NOFD Communications Bldg. Reno  (Re-Bid)
Event No. 2061 – Capital Projects - George Washington Carver Park Improvements (Re-Bid)
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Office of Procurement / Bureau of Purchasing
Upcoming Bidding Opportunities in Q2/Q3 of 2022

• Services
• Turf Restoration Services – Parks and Parkways - INFORMAL
• IT Staff Augmentation – Information and Technology Innovation – RFP
• Oil, Lubrication, and Vehicle Fleet Maintenance Services for Automobiles and Light 

Trucks  – Equipment Management Div. – 3 ITBs

• Materials and Supplies
• Coloring Books – NOAB – INFORMAL
• Ice – Parks and Parkways – INFORMAL
• Pool Supplies – NORD - INFORMAL
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Office of Procurement / Bureau of Purchasing
Upcoming Bidding Opportunities in Q2/Q3 of 2022

• Construction – ITBs for Dept. of Public Works
• DPW068 – Gardena Drive (St. Bernard Ave. – Paris Ave.)
• DPW199 – Camp Street (Louisiana Ave. – Washington Ave.) – (Re-Bid)
• DPW018 – Camp Street, Chestnut/Coliseum, Leontine/Valmont
• DPW549 – St. Roch Drainage Upgrades
• RR159 – St. Anthony Group A (PMOPI)
• RR105 – Lower Ninth Ward NE Group C (FRC)
• RR210 – Hollygrove Groups D and E 
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Office of Procurement / Bureau of Purchasing
Upcoming Bidding Opportunities in Q2/Q3 of 2022

• Construction – ITBs for Capital Projects
• NOFD Headquarters – Phase II
• Armstrong Park Lagoon Repairs
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Office of Procurement / Bureau of Purchasing
Tips to Successfully Respond to a Bidding Opportunity

• Select Commodity Codes

• Read everything

• Ask questions

• Do not wait until the last minute

• Research the prior procurement and/or contract

• Monitor the notifications for any modification of the solicitation

• Use the City’s forms

• Check your math

• Include all required documentation
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Office of Procurement / Bureau of Purchasing
Thank You and Contacts
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